
KINGS PLAZA SHOPPING CENTER

REQUIRED CLOSEOUT DOCUMENTATION

• Copy of NYC Buildings Work Permit, Building

• Copy of NYC Buildings Work Permit, Sprinkler

• Copy of NYC Buildings Work Permit, Plumbing

• Copy of NYC Buildings Work Permit, Mechanical

• Copy of NYC Buildings Work Permit, Electrical

• New York City Department of Buildings, Letter of Completion

• New York City Department of Buildings, Sprinkler Letter

• New York City Department of Buildings, Plumbing Letter

• New York City Department of Buildings, Mechanical Letter

• New York City Department of Buildings, Electrical Certificate

• New York City Department of Buildings, TR 1 Form(s) – this form

comes from the Architect and is filed by the Expediter

• FDNY – Inspector’s Recommendation Letter

• Subcontractors List; and

• Contractor affidavit from Tenant’s Contractor that no liens exist as a result of

Tenant’s Work.

• Unconditional Waiver and Release on Final Payment for all suppliers of Labor

and materials (waivers received will be reconciled against subcontractors list).

• AIA documents (G702 & G703 / General Contractor’s Final Billing including all

change orders

• AABC Certified Air Balance Report

• Copy of Sprinkler Drawings with Engineer stamp



SAMPLE

christam
Text Box
Sample NYC Buildings Work Permit, Building

christam
Text Box
71-19 80 Street



SAMPLE

christam
Text Box
Sample New York City Department of Buildings,  Letter of Completion
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 Sample NYC Buildings Work Permit, Sprinkler
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Sample New York City Department of Buildings, Sprinkler Letter
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 Sample NYC Buildings Work Permit, Electrical
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Sample New York City Department of Buildings, Electrical Certificate
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 Sample NYC Buildings Work Permit, Plumbing
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Sample Inspector's Recommendation - Letter



CONTRACTOR’S AFFIDAVIT 
 

STATE OF                                                                        ) 
                                                                                           ) SS: 
COUNTY OF                                                                    )                                                                        
 
TO WHOM IT MAY CONCERN:        
 

The undersigned being duly sworn , deposes and says that he is President, (Officer/Title) of  (Corporate Name), Contractor, which has entered into a Construction Contract with 
__________________ (Tenant Legal Name) covering work for the premises known as __________________  of which _____________________ (DBA) is the Tenant and 
_______________________ is the Owner. 
That the total amount of the contract including extras is $__________ of which he has received payment of $__________ prior to this payment. That all waivers presented 
herewith are true, correct and genuine and delivered unconditionally and that there is no claim, either legal or equitable, to defeat the validity of said waivers.  That the 
following are the names of all parties who have furnished materials or labor, or services for said work and all parties having Contracts or Subcontracts for specific portions of 
said work or for material entering into the construction thereof and the amount due or to become due to each and that the items mentioned include all labor and material required 
to complete said work according to plans and specifications. 

 
NAME 

SERVICE 
RENDERED 

CONTRACT 
PRICE 

AMOUNT 
PAID 

THIS 
PAYMENT 

BALANCE 
DUE 

      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
Total labor and materials to complete      

Affiant further states that there are not other contracts for said work outstanding and that there is nothing due or to become due to any persons for material, labor or other work 
of any kind done upon or in connection with said work other than above stated and that no chattel mortgages, conditional sales contracts, security agreements, financing 
statements, retention of title agreements, or personal property leases have been given or are now outstanding as to any materials, fixtures, appliances, furnishings or equipment 
placed or installed in or upon the foresaid premises or the improvement thereon. 

 
SIGNED THIS ________________________DAY OF_____________, 20______.   BY___________________________________________ 
                                                                                                                                                                         (Officer Title) 

 
STATE OF                                                              ) 
                                                                                 ) SS: 
COUNTY OF                                                          ) 
                                                                                  
 
SWORN TO AND SUBSCRIBED BEFORE ME THIS _______________DAY OF __________, 20______.    BY______________________________ 
                                                                                                                                                                                                       (Notary Public) 
 
My Commission Expires ___________________________________                     SEAL_____________________________________________ 
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UNCONDITIONAL WAIVER AND RELEASE OF FINAL PAYMENT 

 
 
The undersigned has been paid in full for all labor, services, equipment or material 

furnished to ____________________ on the job of __________________________ 

located at: __________________________________________ and does hereby waive 

and release any right to a mechanic’s lien, stop notice, or any right against a labor and 

material bond on the job, except for disputed claims for extra work in the amount of 

ZERO ($0.00).

       _____________________________ 
       Company name 
 
       By: __________________________ 
                                                                                             Signature 

Dated: ______________________    Name: ________________________ 

        Title: _________________________ 

 

Notarization: 
IN WITNESS: 
 
WHEROF, the undersigned Contractor has caused this Affidavit of Payment to be executed by its duly authorized 
officer. 
 
Signed this _____day of ______________________, ___________       By: ___________________________________ 
 
 
STATE OF ) 

) 
COUNTY OF ) 
 
SWORN TO AND SUBSCRIBED BEFORE ME THIS _________ DAY OF__________________________, 2009 
 
_________________________________________________      
(Notary Public Signature) 
 
My commission expires: ____________________________________ 
 

NOTICE:  This document waives rights unconditionally and states that you have 

been paid for giving up those rights.  This document is enforceable against you if 

you sign it, even if you have not been paid.  If you have not been paid, use a 

conditional release form.  
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Sample Unconditional Waiver and Release of Final Payment



APPLICATION AND CERTIFICATION FOR PAYMENT AIA DOCUMENT G702 PAGE ONE OF PAGES

TO OWNER: PROJECT: APPLICATION NO: Distribution to:
OWNER
ARCHITECT

PERIOD TO: CONTRACTOR
FROM CONTRACTOR: VIA ARCHITECT:

 
PROJECT NOS:

CONTRACT FOR: CONTRACT DATE:

CONTRACTOR'S APPLICATION FOR PAYMENT The undersigned Contractor certifies that to the best of the Contractor's knowledge, 
Application is made for payment, as shown below, in connection with the Contract. information and belief the Work covered by this Application for Payment has been
Continuation Sheet, AIA Document G703, is attached. completed in accordance with the Contract Documents, that all amounts have been pa
 the Contractor for Work for which previous Certificates for Payment were issued and 
 payments received from the Owner, and that current payment shown herein is now du

1.  ORIGINAL CONTRACT SUM  $
2.  Net change by Change Orders  $ CONTRACTOR:
3.  CONTRACT SUM TO DATE (Line 1 ± 2)       $
4.  TOTAL COMPLETED & STORED TO $  
         DATE       (Column G on G703) By:  Date:
5.  RETAINAGE:

a. % of Completed Work                 $ State of: County of:
(Column D + E on G703) Subscribed and sworn to before me this           day of  

b. % of Stored Material                   $ Notary Public:
(Column F on G703) My Commission expires:

           Total Retainage (Lines 5a + 5b or

Total in Column I of G703) $ 0.00 ARCHITECT'S CERTIFICATE FOR PAYMENT
6.  TOTAL EARNED LESS RETAINAGE $ 0.00 In accordance with the Contract Documents, based on on-site observations and the dat

(Line 4 Less Line 5 Total) comprising the application, the Architect certifies to the Owner that to the best of  the
7.  LESS PREVIOUS CERTIFICATES FOR  Architect's knowledge, information and belief the Work has progressed as indicated,
     PAYMENT (Line 6 from prior Certificate) $ the quality of the Work is in accordance with the Contract Documents, and the Contra
8.  CURRENT PAYMENT DUE $ 0.00 is entitled to payment of the AMOUNT CERTIFIED.
9.  BALANCE TO FINISH, INCLUDING RETAINAGE                     $ 0.00

(Line 3 less Line 6) AMOUNT CERTIFIED . . . . . . . . . . . $

CHANGE ORDER SUMMARY ADDITIONS DEDUCTIONS (Attach explanation if amount certified differs from the amount applied. Initial all figu
     Total changes approved Application and onthe Continuation Sheet that are changed to conform with the amou
     in previous months by Owner ARCHITECT:

     Total approved this Month By:  Date:

     TOTALS $0.00 $0.00 This Certificate is not negotiable.  The AMOUNT CERTIFIED is payable only to the 
Contractor named herein. Issuance, payment and acceptance of payment are without 

     NET CHANGES by Change Order $0.00 prejudice to any rights of the Owner or Contractor under this Contract.

AIA DOCUMENT G702 · APPLICATION AND CERTIFICATION FOR PAYMENT · 1992 EDITION · AIA® · © 1992 THE AMERICAN INSTITUTE OF ARCHITECTS, 1735 NEW YORK AVE., N.W., WASHINGTON, DC 20006-5292

Users may obtain validation of this document by requesting a completed AIA Document D401 - Certification of Document's Authenticity from the Licensee.
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CONTINUATION SHEET AIA DOCUMENT G703   PAGE   OF   PAGES

AIA Document G702, APPLICATION AND CERTIFICATION FOR PAYMENT, containing APPLICATION NO:
Contractor's signed certification is attached. APPLICATION DATE:
In tabulations below, amounts are stated to the nearest dollar. PERIOD TO:
Use Column I on Contracts where variable retainage for line items may apply. ARCHITECT'S PROJECT NO:

A B C D E F G H I
ITEM DESCRIPTION OF WORK SCHEDULED WORK COMPLETED MATERIALS TOTAL % BALANCE RETAINAG
NO. VALUE FROM PREVIOUS THIS PERIOD PRESENTLY COMPLETED (G ÷ C) TO FINISH (IF VARIAB

APPLICATION STORED AND STORED (C - G) RATE)
(D + E) (NOT IN TO DATE

D OR E) (D+E+F)

GRAND TOTALS $0.00 $0.00 $0.00 $0.00 $0.00 0.00% $0.00

Users may obtain validation of this document by requesting of the license a completed AIA Document D401 - Certification of Document's Authenticity

AIA DOCUMENT G703 · CONTINUATION SHEET FOR G702 · 1992 EDITION · AIA® · © 1992
THE AMERICAN INSTITUTE OF ARCHITECTS, 1735 NEW YORK AVENUE, N.W., WASHINGTON, D.C.  20006-5232 G703-1992
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